MNOJIUTUKA 3ALLNTbI U OBPABOTKU MEPCOHAJIbHbIX OAHHbIX
000 «OMBEP

1. O6wme nonoxeHus

1.1. Hactoswas Nonutuka B oTHoWeHUM 06paboTkm NepcoHanbHbIX AaHHbIX (danee
— MonuTtuka) coctaeneHa B

COOTBETCTBUM C NyHKTOM 2 cTatbmn 18.1 ®egepanbHoro 3akoHa «O nepcoHasnbHbIX
AaHHbIX» No 152-P3 o1 27 utonsa

2006 r., a TaKke MHbIMWU HOPMaTUBHO-NPaBOBbIMK akTamun Poccuickon degepaunm
B obnacTtu 3aWwmnTbl 1

006paboTkm NepcoHanbHbIX 4aHHbIX U AENCTBYET B OTHOLLEHUN BCEX MEPCOHANbHbIX
AaHHbIX (Danee — [1aHHble),

koTopble OpraHunsauus (ganee — Onepatop, OBLWECTBO) MOXET NONYyYnTb OT
cybbekTa nepcoHarbHbIX AaHHbIX,

ABMSILOLLLErOCS CTOPOHOM MO rpaxkgaHCKo-NpaBOBOMY AOroBOPY, a Takke OT
cybbekTa nepcoHarbHbIX AaHHbIX,

cocTosiwero ¢ OnepatopomM B OTHOLLEHUSAX, PEFYNIMPYEMbIX TPYO40BbLIM
3akoHoAdaTenbCcTBOM (oanee — PaboTHUK).

1.2. Onepatop obecneymBaeT 3awmnTy obpabaTbiBaeMbIX NEPCOHANbHbLIX AAaHHbIX OT
HeCaHKLMOHNPOBAHHOIO

A0CTyna n pasrnalleHns, HenpaBoMePHOro UCMONb30BaHUA UK yTpaTbl B
COOTBETCTBUM C TpeboBaHNAMN

depepanbHoro 3akoHa o1 27 utonsa 2006 r. No 152-903 «O nepcoHanbHbIX AaHHbIX».
1.3. UameHeHune MNMonutunku

1.3.1. OnepaTtop MMeeT NpaBo BHOCUTb M3MEHEHUS B HacToALyto MonuTuky. Mpu
BHECEHUN NU3MEHEHUI B

3aronoeke NonuTukM ykasbiBaeTcsa gata nocrnegHero obHoBneHns pegakumm. Hosas
pefakuma MNonutukn BCTynaet

B CMIly C MOMEHTa ee pa3MeLleHnsi Ha canuTe, ecriv MHOe He NpeayCMOTPEHO HOBOW
penakuuen Nonutunku.

2. TEpPMUHbBI U NPUHATBLIE COKPALLLEHUS

[MepcoHanbHble AaHHble (M) — nobas nHgopmaums, OTHOCALWAACS K NPSIMO UInn
KOCBEHHO OrnpeaeneHHoOMY Unm

onpeaensemomMmy usmyeckomy nuuy (CyobekTy nepcoHasibHbIX AaHHbIX).
O6paboTka nepcoHanbHbIX AaHHbLIX — Ntoboe aencTene (onepauus) Nnm
COBOKYMHOCTb AeNCTBUI (onepauuni),

coBepLUaeMbIX C UCNOSb30BaHMEM CPeaCTB aBToMaTm3aumm nnm 6es
MCNOSIb30BaHWS Takux CPeacTB C

nepcoHanbHbIMW JaHHbIMK, BKNoYast cbop, 3anncb, cuctemaTnsaunio, HakonmneHme,
XpaHeHne, yToOUYHeHne

(oBHOBNEHME, UBMEHEHNE), U3BIIEYEHNE, NCNOSb30BaHWeE, Nepeaayy
(pacnpocTpaHeHne, NpegocTaBreHne, 4OCTyn),

obesnuunBaHue, 6noknupoBaHue, yaaneHue, yHUYTOXeHNe NnepcoHanbHbIX AaHHbIX.
ABTOMaTM3MpoBaHHaa obpaboTka NnepcoHanbHbIX JaHHbIX — 06paboTka
nepcoHanbHbIX 4aHHbIX C MOMOLLbHO

CpPeAcCTB BbIYNCINTENBHOW TEXHUKM.

NHopmaumnoHHasa cuctema nepcoHanbHbiX AaHHbIX (UMCIO) — coBOKYNHOCTb
copgepxawumxcs B 6asax gaHHbIX

nepcoHarnbHbIX AaHHbIX U o6ecneynBaroLLmnx nx 06paboTKy MHPOPMALMOHHBIX



TEXHOSTOrMN N TEXHNYECKNX

CcpeacTs.

MepcoHanbHble faHHble, cAeNnaHHble 0bLLEeAOCTYNMHbIMU CyOBHEKTOM NEPCOHAanNbHbIX
AaHHbIX, — 14, gocTtyn

HeorpaHMYeHHOro Kpyra fnu, K KOTOpbIM NpeaocTaBieH cybbekToM NepCcoHarnbHbIX
AaHHbIX NMMBO No ero npocbkbe.

BrnokupoBaHue nepcoHanbHbIX AaHHbIX — BPEMEHHOE npekpaLleHne obpaboTkm
nepcoHanbHbIX AaHHbIX (3a

NCKMOYEHNEM criydaeB, ecnm obpaboTka Heobxoauma AN yTOYHEHUS
nepcoHasnbHbIX AAaHHbIX).

YHUYTOXEHNE NEPCOHANbHbBIX AHHbIX — AEUCTBUS, B pe3ynbTaTe KOTOPbIX
CTaHOBUTCS HEBO3MOXHbLIM

BOCCTaAHOBWUTb COAEP)KaHME NepCoHarnbHbIX AaHHbIX B MHPOPMALMOHHOM CUCTEME
nepcoHarnbHbIX AaHHbIX U (MNK) B

pesynbTaTe KOTOPbIX YHUUTOXAKTCA MaTepuarnbHble HOCUTENW NEPCOHanNbHbIX
AaHHbIX.

OnepaTtop — opraHmsauyusi, CaMOCTOATENBbHO UM COBMECTHO C APYrMMK nvuamm
opraHusytouiasi 06paboTky

nepcoHanbHbIX AaHHbIX, @ TakKe onpegensoLwasn uenn odbpaboTkn nepcoHanbHbIX
AaHHbIX, noanexallmnx

obpaboTtke, gencreus (onepawumm), copepLlaemMble C NepcoHasibHbIMU JaHHLIMW.
Onepatopom siBnsieTcst obwecTBo €

OorpaHU4eHHoOM OoTBeTCTBEHHOCTLIO «OMBEP», pacnonoxeHHoe no agpecy: 105122,
r. Mocksa, LLlenkoBckoe wwocce, gom 2A, atax 9, opuc 938

3. ObpaboTka nepcoHanbHbIX AaHHbIX

3.1. Nony4enwue MNA.

3.1.1. Bce N4 cnegyet nony4yatb OT camoro cybvekta. Ecnu N[ cybbekTa MOXHO
NONyYnTb TONbKO Yy TPETLEN

CTOPOHBI, TO CYyOBHEKT JOMKEH BbITb yBEAOMINEH 00 3TOM UMM OT HEro AOSMKHO BbITb
Nnosly4eHo cornacue.

3.1.2. OnepaTop OOMKEH CoobLWMTL CyObeKTY O Lendax, npegnonaraemMbix
MCTOYHMKaX 1 cnocobax nonyverHnsa M,

xapaktepe nognexawmx nonydenuio MM, nepeyne gencresuu c N4, cpoke, B
TeyeHne KOTOporo AencTeyeT

cornacue, u nopsigke ero oT3biBa, a Takke 0 NOCNeAcTBUAX OTKasa cybbekTa faTb
NMUCbMEHHOE corfacue Ha ux

nosniy4yeHue.

3.1.3. [lokyMeHThl, cogepxawme [, cosgatoTcsa nytem:

— KOMMpOBaHNSA OpUrMHanoB AOKYMEHTOB (nacnopT, AOKYMeHT 06 obpasoBaHuu,
cemgetenbctBo MNHH, neHcrnoHHoe

CBMAETENLCTBO U Ap.);

— BHECeHus cBeleHUn B yYeTHble OpMbl;

— NOSTy4YEHNST OPUTMHANOB HEOBXOANUMBIX LOKYMEHTOB (TPy4oBasi KHUXKA,
MeOMLMNHCKOE 3aKnioyeHmne,

XapakTepucTuka u ap.).

3.2. O6paboTka NA.

3.2.1. O6paboTka NnepcoHanbHbIX AaHHbIX OCYLLECTBNAETCS:

— C cornacus cybbekTa nepcoHarbHbIX AaHHbIX Ha 06paboTKy ero nepcoHarnbHbIX
AaHHbIX;
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— B cniyyvasx, korga obpaboTka nepcoHanbHbIX JaHHbIX Heobxoanma Ans
OCYLLECTBNEHUS U BbINOSHEHNSA

BO3MTOXEHHbIX 3aKoHOA4ATENbCTBOM P® hyHKLMIA, NOSTHOMOYNA N 06SA3aHHOCTEN;
— B Cnyyasx, Korga ocyuiectensaerca obpaboTka nepcoHanbHbIX aHHbIX, 4OCTYN
HeorpaHM4YeHHOro Kpyra nuu, K

KOTOPbIM NpeaocTaBneH CybbekToM NepcoHanbHbIX AaHHbIX NMMG0 no ero npocbbe
(banee — nepcoHarnbHble JaHHbIE,

cAenaHHble obLenoCTynHbIMU CYyOBLEKTOM NEePCOHarnbHbIX JaHHbIX).

3.2.2. Llenn o6paboTkn nepcoHanbHbIX AaHHbIX:

— OCYLLiEeCTBMEHNE TPYAOBbIX OTHOLLEHWUIA;

— OCYLLIECTBIIEHNE rPaXX4aHCKO-NPaBOBbIX OTHOLLEHWNA.

3.2.3. Kateropum cy6beKkToB NepcoHarnbHbIX AaHHbIX.

O6pabarteiBatotca N[ cneaytowmx cybvektos MAO:

— (pusunyeckme nuua, coctoswme ¢ ObLWECTBOM B TPYAOBbIX OTHOLLEHUSX;

— (pusunyeckume nuua, ysonusemnecs ns O0LLecTBa;

— (husunyeckme nuua, sensLmnecs kKaHangatamm Ha paborTy;

— domsnyeckme nuua, cocrosiyme ¢ OBLLECTBOM B rpaXkgaHCKO-NpaBOBbIX
OTHOLLEHUSIX.

3.2.4. 111, obpabaTbiBaemble OnepaTopom:

— OaHHble, MNOMNYyYeHHbIE NMPU OCYLLLECTBIEHUN TPYAOBbLIX OTHOLUEHWI;

— JaHHble, NONyYeHHbIe AN OCyLWeCcTBNeHns oTbopa KaHamMaaToB Ha paboTy;

— JaHHble, MOoMNyYeHHble Npu OCYLLECTBIIEHUN MPaXKAAaHCKO-NPaBOBbIX OTHOLLEHWN.
3.2.5. ObpaboTka nepcoHarnbHbIX JaHHbIX BEOETCS:

— C UCNonb30BaHMEM CPeACTB aBToOMaTU3aunu;

— 6€e3 ncnonb3oBaHUsA cpeacTs aBToMaTU3auuu.

3.3. XpaHeHnwue M.

3.3.1. M cybbekToB MOryT 6bITb NOMy4YEHbI, NPOXOANTL AarnbHeNnLWwy 06paboTKy 1
nepefaBaTbCs Ha XpaHeEHNe

Kak Ha ByMaXKHbIX HOCUTENSX, TaK N B 3NIEKTPOHHOM BUAE.

3.3.2. N[, sadmkcupoBaHHbIe Ha BYMaXKHbIX HOCUTENAX, XPaHATCS B 3annpaemblxX
WwKadpax nmbo B 3annpaembix

NOMELLEHNAX C OrpaHNYEHHbIM MPaBoOM AoCTyna.

3.3.3. M4 cybbekToB, obpabaTbiBaeMble C UCMOMb30BaHWEM CPeLCTB
aBToOMaTM3aunKn B pasHbIX LIeNsax, XPaHATCS B

pasHbIX nankax.

3.3.4. He ponyckaeTcs xpaHeHue 1 pasmelleHne 4oKyMeHToB, cogepxawmx M4, B
OTKPbITbIX 3NIEKTPOHHbLIX

kaTtanorax (cpannoobmeHHmkax) 8 UCIL.

3.3.5. XpaHeHnue N[ B hopme, no3sonstowen onpeaenntb cydbvekta M/,
OCYyLLECTBNSAETCH He JOoMblLUe, YEM 3TOro

TpebyloT uenum nx obpaboTkn, U OHM NoAaneXaT YHUMTOXEHNIO NO AOCTMXKEHUN
uenen obpaboTkmn unu B crnyvyae

yTpaTbl HEOBXOOMMOCTU B NX AOCTUMXKEHUN.

3.4. YHnutoxeHwue [1[.

3.4.1. YHn4YTOXEHNEe JOKYMEHTOB (HocuTernen), cogepxawux M4, nponssogutcs
nyTEM COXCKEHMUS, APOBNeHus

(M3MenNbYEHUN), XMMMUYECKOTO pasfioXeHus, npeBpaLleHnst B 6ecchopMeHHyo maccy
Uy nopoLuok. na



YHUYTOXEHUSA DyMaXkHbIX OKYMEHTOB 4OMNYyCKaeTCcs NpUMEHEHME Lpeaepa.
3.4.2. 1 Ha aNeKTPOHHbIX HOCUTENAX YHUYTOXAKTCA NyTEM CTUPAHUSA UIn
dopmMaTUpoBaHNA HOCUTENS.

3.4.3. ®akT yHu4ToXeHusa N[ noareepxgaeTca 4OKYMEHTanbHO aktoM 06
YHUYTOXEHUN HOCUTENEN.

3.5. lNepepnava NMo.

3.5.1. Onepatop nepenaet NI TpeTbnM NUUAM B CAeayoLWNX cryyasx:

— CcybbEKT Bbipa3nsi CBOE corfacue Ha Takne encTeus;

— nepegaya npeaycMoTpeHa POCCUNCKUM MU UHBIM MPUMEHUMbIM
3aKoHOAaTeNbCTBOM B paMKax YCTaHOBIEHHON

3aKoHOAaTeNnbCTBOM NpoLenypbl.

3.5.2. lNepeyeHb nuu, KoTopbiM nepeaatotca M.

TpeTbu nuua, KkotopbiM nepeaatotcs MNIA:

— [MeHcnoHHbIM oH PO ans yyeTa (Ha 3aKOHHbIX OCHOBAHUSAX);

— HanoroBble opraHbl P® (Ha 3aKOHHbLIX OCHOBaHUSX);

— ®oHA coumanbHoro ctpaxoBaHmst PO (Ha 3aKOHHbIX OCHOBaHUSX);

— TeppuTopuanbHbii oH 0693aTenbHOro MegMLMHCKOro CTpaxoBaHusa (Ha
3aKOHHbIX OCHOBaHUAX);

— CTpaxoBble MeauLMHCKNe opraHmsaunmn no obasarenibHoMy n 4O6poBOfIbHOMY
MeANLMHCKOMY CTpaxoBaHuio (Ha

3aKOHHbIX OCHOBaHUSAX);

— BGaHKku ana HauncneHusa 3apaboTHoW nnaTthl (HA OCHOBaAHUKM A4OroBopa);

— opraHbl MB[1 Poccumn B criyvasix, yCTaHOBIEHHbIX 3aKOHOAATENNbCTBOM;

— XO35MNCTBEHHbIE 06LLEeCTBa, C KOTOpbIMM OnepaTop 3akn4nn OroBopbl
BO3ME34HOro OKa3aHus KOpUONYECKUX,

KagpoBbIX YCNyr U yCnyr BeAeHus 6yxranTepckoro y4vera.

4. 3awmTa nepcoHarnbHbIX aHHbIX

4.1. B cootBeTCTBUM C TPEOBOBAHMSAMN HOPMATUBHbLIX AOKyMeHTOB OnepaTtopom
co3gaHa cuctema 3awmThbl

nepcoHanbHbIX gaHHbIx (C3M1), cocToswasa ns nogcnMcTem npaBoBown,
OpraHM3aunoHHOM N TEXHUYECKOW 3aLUUTbI.
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4.2. Noacnctema NpaBoBOM 3alUUTbl NpeacTaBnsaeT cobon KOMMNIEKC NPaBOBbIX,
opraHu3aunoHHO-

pacrnopsanTenbHbIX 1 HOPMAaTUBHbBIX JOKYMEHTOB, obecnevmBaloLLmnx cosgaHme,
PYHKLMOHUPOBAHNE U

coBepLleHcTBoBaHmne C3I[.

4.3. Noacnctema opraHM3aLMOHHONM 3alMTbl BKNOYaeT B cebs opraHm3auuto
CTpyKTYypbl ynpasnexus C3M11,

paspeLnTenbHOM CUCTEMbI, 3aMTbl MHpopMauumn npu paboTe ¢ COTpyaHUKaAMN,
napTHepamMu 1 CTOPOHHUMMU

nuuamm.

4.4. MNMoacmncrtema TEXHNYECKON 3aLLMThl BKITHOYAET B CE0S1 KOMMNNEKC TEXHUYECKMX,
NpPorpamMMHbIX, NPOrpaMmmHO-

annapaTHbIX cpeacTtB, obecneymBatowmx 3awmty M.

4.4. OcHOBHbIMK MepamMu 3awmThbl N[, ncnonbdyembiMn OnepaTtopom, SABASIOTCS:
4.5.1. HasHa4eHue nuua, oTBETCTBEHHOrO 3a 0bpaboTky N[, koTopoe



ocyLlecTBnsieT opraHunsauunio obpadotku M,

00y4YeHmne 1 MHCTPYKTaX, BHYTPEHHUI KOHTPOIb 3a cObntogeHneM yupexgeHnem u
ero paboTHukamn TpeboBaHui

K 3awmTte INA.

4.5.2. OnpegeneHune aktyanbHbIX yrpo3 6e3onacHocTu MM npyn nx obpaboTke B
NCIO v paspaboTtka mep n

Meponpuatum no 3awmte M.

4.5.3. PaspaboTka NofMTMKM B OTHOLLEHNN 06paboTKn NepcoHarnbHbIX AaHHbIX.
4.5.4. YctaHoBneHue npasun gocrtyna K N[, obpabateisaembim B NCI[, a Takke
obecneyeHune perncTpauum u

yyeTa Bcex Aencteumn, cosepuaemnix ¢ N4 s NCIL.

4.5.5. YcTaHoBnNeHne nHansmnayasnbHbIX naponen Aoctyna coTpyaHUKOB B
MHOPMALMOHHYIO CUCTEMY B

COOTBETCTBUM C X MPON3BOACTBEHHBIMU 0BS13aHHOCTAMMN.

4.5.6. NpuMeHeHne npolleaLlmx B yCTaHOBIEHHOM NOpPSAKe Npoueaypy OueHKU
COOTBETCTBUS CPeACTB 3aLUNTbI

MHopMaumu.

4.5.7. CepTndmumpoBaHHoOe aHTMBUPYCHOE NporpaMmmHoe obecrneyeHune ¢
perynapHo obHoBnsgemMbIMn 6aszamu.

4.5.8. CobntogeHne ycnosun, obecneunsaroLmx coxpaHHocTtb M n ncknovarowmx
HEeCaHKLUMOHNPOBAHHbIN K HUM

AO0CTyn.

4.5.9. ObHapyXeHne hakToB HECAHKLMOHMPOBAHHOIO A0CTYNa K NepcoHanbHbIM
AAHHbIM U MPUHATNE Mep.

4.5.10. BoccraHoBnenue N[, moanguumpoBaHHbIX UM YHUYTOXEHHbLIX BCreacTBMe
HeCaHKLMOHNPOBAHHOIO

A0CTyna K HAM.

4.5.11. ObyyeHune paboTHukoB Onepatopa, HENOCPELCTBEHHO OCYLLECTBAKOLLMX
0b6paboTKy nepcoHanbHbIX

AaHHbIX, MONOXEHNsAM 3aKkoHoaaTenbcTBa PP 0 nepcoHanbHbIX AaHHbIX, B TOM
yucne TpeboBaHNAM K 3aLmTe

nepcoHanbHbIX AaHHbIX, AOKYMEHTaM, onpegensowmm nonntuky OnepaTtopa B
OTHOLLEeHWN 06paboTkm

nepcoHanbHbIX aHHbIX, TOKanbHbIM akTaM no Bonpocam 06paboTku NepcoHarbHbIX
AaHHbIX.

4.5.12. OcywiecTBneHne BHyTPEHHErO KOHTPONSA U ayauTa.

5. OcHoBHble npaBa cydobekTa M n o6s3aHHocT OnepaTopa

5.1. OcHoBHble npaBa cybobekTa M.

Cy06beKkT nmeeT npaBo Ha AOCTYN K ero NepcoHarbHbIM JaHHbIM U cneaywmm
CBELEHMAM:

— nogTeepxaeHne cdakta obpabdoTtkum M OnepaTtopowm;

— NpaBoOBble OCHOBaHMUSA 1 uenu obpabotkm MNA;

— uenu n npumeHsiemble OnepaTtopom cnocobbl obpaboTku M;

— HaMMeHoBaHMe 1 MecTo HaxoxaeHus OnepaTopa, cBefeHus O nvuax (3a
ncknoveHnem pabotHukos Onepartopa),

KoTopble umetoT goctyn K N nnu kotopbiM MOryT 6bITb packpbiThl 1 Ha



ocHoBaHuKM gorosopa ¢ OnepaTtopom

WNN Ha OCHOBaHWUK heaeparnbHOro 3aKOHa;

— CpOKM 06paboTKM NepPCOHanbHbIX AAHHbIX, B TOM YMCIE CPOKN UX XPaHEHUS;

— NOPSAOK ocyulecTBneHus cybbektom M npae, npeaycMOTPEHHbIX HACTOALLMM
depeparnbHbiM 3aKOHOM;

— HaUMeHoOBaHWe U ammnus, M4, 0TYECTBO M aapec NuLa, OCyLLLECTBIISOLLENO
o6paboTky N[ no nopyyeHuto

OnepaTtopa, ecnun obpaboTka nopyveHa unmn byaeTt nopyvyeHa Takomy nuuy;

— obpaueHne k OnepaTtopy 1 HanpaereHne eMy 3anpocos;

— obxxanoBaHue gencteun unu 6esgencrtena Onepartopa.

5.2. O6asaHHocTn OnepaTtopa.

OnepaTtop 06s3aH:

— npu coope MNA npepoctaBuTtb MHPopMaumo 06 obpaboTke MN[A;

— B cny4vaax ecnu NI 6b61m nonyyeHsl He oT cybbekTta N[, yeaomntb cybbekTa;
— Npw oTKase B npegoctasneHnn N cybbekTy pasbACHAKTCA NOCNeaCTBUS TaKoro
0TKa3a;

— onybnukoBaTb NN MHbIM 06pa3om obecneynTb HEOrPaHMYEHHbIA AOCTYN K
AOKYMEHTY, onpeaenstoLlemy ero

NOSNIMTMKY B OTHOLUEHUN 0BpaboTku N[, kK cBeAeHMAM 0 peannsyemblx TpeboBaHUAX
K 3awmTte NM;

— MpMHMMaTb HeobXxoauMble NPaBOBbIE, OPraHN3aLMOHHbIE N TEXHUYECKNE MEPDI
nnn obecneymBaTb UX NPUHATUNE

ansa 3awmtel [N oT HenpaBOMEpPHOro UNu CriydanHoro SOCTyna K HUM,
YHUUTOXEHUS, U3MEHEHUs1, GrIoKMpoBaHMS,

KONMMpoBaHus, NnpeaocTaBneHnsd, pacnpoctpaHerms M, a Takke oT UHbIX
HernpaBOMEpPHbIX 4EUCTBUN B OTHOLLEHUN

NA;

— JaBaTb OTBETbI Ha 3anpockl 1 obpalleHnsa cybvekTos N[, ux npeacraButenen n
YNONMHOMOYEHHOr0 OpraHa no

3awmTe npas cybbekToB /.



